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TO WHOMEVER IT MAY CONCERN

This is to certify that, the college has introduced the Add_On course on, ”Report |
Writing in English ” with the duration of 30 hours introduced in 2020-21 The said

programme is apart from the existing course curriculum.
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Head of the Department
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To, Date: 2.0 o ~2020

The Principal
LVD College,
Raichur

Respected Sir,
Sub: Request to permit to start Add on Course in the Department of

English

With the subject cited above I, the undersigned, Anil Apral, Head of the
Department of English, would like to request you to permit to start Add On Course
in English entitled Report Writing in English for the academic year 2020-21.
The course may help the students to build up their skills and knowledge. I have
enclosed the details of the course, duration, other required information with this

letter. And I am looking forward for your response.

Kindly do the needful,

Thanking you, M
Yours faithfully

Anil Apral

Sa AN el s e



(%
®

LAXM : T'aranath Shikshana Samsthe
i | VI“T‘\“\/\ I 'l",lSH DESAI COLLEGE, RAICHUR-584103.
(Affiliated to Gulbarga University, Kalaburagi. Re-Accredited by NAAC with “B" Grade)
Office of the Principal
Ph:( 08532)-240286, 240707
Fax:+918532 240707
e-mail: lvdrer@gmail.com
Website: lvdcollege.com

NOTICE

All the students of B.A./B.Sc./BCA are hereby informed that as NEW ADD
ON COURSE will be held in the Department of English entitled REPORT WRITING IN
ENGLISH, interested students can join and get the benefit of the course and enhance
your knowledge and skill. The course may start from.. 0d .02 -202l.

For more information regarding joining to the course may contact Mr. Anil

Apral, Head Department of English.

L.V.D. College, RAICHUR-03.
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Department of English

A
dd on Course on Report Writing:

Learning outcomes :

B 3
y the end of this module, you will be able to:

|de“t||y key |e|e| nce d()( men r I our Iep()ll or
e i r
ume ts to he|p gUlde the structure and Style ory u

proposal;
descri i
plasl::bt; the connection between proposals and reports;

nd organi :
o reader‘Sgideiii?yr:sgr;:erdprop%s?I by clearly stating your purpose as the writer, assessing

s, and formulating the mai :

T . ) n message of your document;

p an outline that arranges your main ideas in support of your purpose and main message;

summarize ini

ogiegeis the main ideas of yo.ur report or proposal for use in briefing notes or speech notes so
ers can convey your main message in other contexts; :
apply key elements of structure and style in drafting longer documents;

compare strategies for conveying information with text and visually;
revise documents according to standard principles of structure, style, and English-language

mechanics.

Syllabus

Duration: 30 hrs

References:
S.E.:EFFECTIVE BU

Introduction
Meaning of Report
Objectives of Report Wri
Report writing guidelines

Investigation

Development of skills

Professional Advancement

Managerial tool

Proper Control

Presentation of facts

Evaluation =
Essentials for preparation of Report writing
Drafting the Technical Report
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Affiliated to Gulbarga University, Kalaburagi & Re-Accredited by NAAC with B Grade

DEPARTMENT OF ENGLISH

Report of Add-On course
Add-on course:Report Writing In English
Duration: 30 Hours
Started on: 01.02.2021
Completed on: 08.03.2021
Name of the faculty: Anil Apral.
Total No of students admitted: 25
Total No of classes taken: 30

Total No of students benefited : 25
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